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1. O6mue moosKeHust

1.1. Ilonoxenue o mproGpeTEHNIO, yUeTy, MOPSIKY BEUIAYH, XPAHCHHIO U CIIUCAHUIO IOKYMEHTOB
00 obpasoBanuu u (MiH) O KBaTH(HUKAIMH, JOKYMEHTOB 00 obyuennu (manee — Ilonmoxenue)
ONPEJIENIACT NPHOOPETECHHE, yYeT, NMOPSANOK BBINAYM, XPAHCHHE M CIIHCAHIE IOKYMEHTOB B
Ob1ecTBe ¢ orpaHUYEHHOH OTBETCTBEHHOCTEIO «Makpo Ientp» (OO0 «Makpo LlenTp»).

Wcnone3opanne GIaHKOB, SBISIONINKCS 3aAIMAIIEHHON OT IOJUIENIOK TIONUTPadHICCKON
OPOAYKIHEH, IIO3BOJSET: OONETYATh MPOLECC HOATBEPXKICHHS MOIIHMHHOCTH IIOJIyYeHHOH
KBATH(HUKALNE KOHKPETHBIM JTHIOM PabOTOATENs MY, KaIPOBBIMH cIry0amu U Jip., SKOHOMHUTD
6Gr0IKeTh 06pa3OBaTEIbHBIX OPraHU3aIHie; YCTAHOBATE MO/UTHHHOCTD H3IOTOBICHHOTO GIaHKA B
CBSI3H CO CTPOTOH OTYETHOCTBIO NPEATPUATHH-H3TOTOBUTENEH TIepeT INIEH3UPYIOLIAM OpraHoM,
9T0 MHMHMMHU3MPYET BBIIYCK (albIIMBBIX ONAHKOB HEZOOPOCOBECTHBHIMH XO3SHACTBYIOLIAMH
CyOBeKTaMH. |

Peectp nmpeanpusiTHi-M3roToBHTENEH  3aNIMINEHHOL HOJUTPahUIECKON  MPOLYKIHU
HaxommTes Ha opunmansHoM caiire ®HC Pocenn 1o anpecy: www.nalog.ru.

Beibop  npeanpusTmit-usroToBuTENell  GNAHKOB  JOKYMEHTOB OCYILECTBIISIETCS
00pa3oBaTeTbHBIMI OPraHU3aMsAME CAMOCTOSTENBHO.
1.2. Hacrosmee Ilonoxenwne pa3spaboTaHO B COOTBETCTBHH CO CIENYIOIIUMY HOPMATUBHBIMU
JOKYMEHTaMHU:

e QenepambHBIM 3aKOHOM OT 29.12.2012 Ne 273-®3 «0O6 obpazoBanuu B Poccuiickoii
Deneparumy;

e Ilpukazom Munob6puayku Poccum ot 01.07.2013 Ne 499 «0O6 YTBEPXKACHUH TIOPSIKA
OpraHu3allil M OCYIIECTBICHHS OOpA30BATENBHOM NEATENFHOCTH 110  JOIOJHUTEILHBIM
PO ECCHOHATHEHBIM IPOrPAMMAaM;

e [Ipuxas Munnpocsemenus Poccun ot 26.08.2020 N 438 «06 yrBepxkaeaun [lopsmka
OpraHu3aliy M OCYIIECTBICHHS O0pPa30BATENBHON MEATENPHOCTA [0 OCHOBHBIM IpPOrpamMMaM
HIpOQECCHOHATHLHOTO 00YIEHUS»;

® [lucemom MunoGpHayku Poccum ot 02.09.2013 AK-1879/06 «O JIOKyMEHTax o
KB UKAITHNY;

® MeroauyeckuMy PeKOMEHALHSIME 10 pa3paboTKe, MOPSKY BEIIAYH U Y4YETHI JOKYMEHTOB

0 KBalIM(HUKauu B chepe TOMONHUTETBHOTo 06pasoBanus ot 12.03.2015 Ne AK — 608/06.

2. lopsinox mproGperenus (IaHKOB HTOTOBBIX TOKYMEHTOB

2.1. B coorBerctBHH C VYCTaBOM YupeKICHHS MaTepHaIbHO-OTBETCTBEHHBIM JTHIIOM 34
IPHOOPCTCHNE, Y4eT, BBIAYy M XDAaHEHHE HTOTOBBIX JOKYMEHTOB sBisercs I €HEpaJIbHBIH

JIPEKTOP.
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2.2. OTBETCTBEHHOE JIUIIO 32 PUOOPETEHHE GIAHKOB UTOTOBBIX JAOKYMEHTOB COCTABIISIET CBOIHYIO
3a5BKy Ha HEOOXOAUMOE KOJIMYECTBO OJIAHKOB B COOTBETCTBUH C NEPCIEKTUBHON TOTPEOHOCTEIO
Yupexnenus.
2.3. OTBercTBEeHHOE IHMIO OOpAIaeTCs C 3asSBKOi B OpPTraHM3allKI0, UMEIOMIYIO JUIEH3UI0 Ha
OCYMICCTBIICHHE NEATCIBHOCTH 110 M3TOTOBICHUIO 3aIIMIIEHHOM OT MOIENOK MOMMrpadHuuecKoit
IPONYKIIUH, KOTOPAS HAIPABIIET Y YPEIKEHHIO TOTOBOP K CYET HA OILIATY.
2.4. Ilpn nocTymniieHny G1aHKOB HTOTOBBIX JOKYMEHTOB OTBETCTBEHHOE JIMIT0 BMECTE C CEKPETapeM
IIPOBOJUT CBEPKY COOTBETCTBHUS (haKTHUECKOIO KOTHIECTBA OJIaHKOB YIOCTOBEPEHUH U TUIIJIOMOB
¢ OnaHkamu IpHIOXKeHHH (UX cepwil u HOMEPOB) YYETHBIM IaHHBIM, COIEPIKAIIUXCS B
COIIPOBOIUTEIBHBIX JOKYMEHTAX.
25. B 000 «Makpo Ilentpy mram, YCIEUIHO  OCBOMBIIUM COOTBETCTBYIOLIYIO
00pa3soBaTeNbHYIO IIPOrpaMMy H IPOLIEIIAM HTOIOBYIO aTTECTAllMIO, BBIIAIOTCS CIIEAYIOIIUE
HUTOTOBBIE JIOKYMEHTBI:
- TI0 OCHOBHBIM IpOrpaMMa IpPO(pECCHOHATBHOro 00ydueHms (IPorpaMMaM IIOATOTOBKH,
TICPETIOATOTOBKA ¥ TOBBINICHHS KBalIM(UKAIME [0 TpodecchsM pabodHX, IOIKHOCTSM
CITyXaIlKX) — CBUAETENBCTBO O mpodeccur pabodero, T0mKHOCTH cryarero (mpmioxenue 1);
- IO JONOJHUTENBHEIM IPOQECCHOHANBHBIM —IIpOrpaMmaM  (IPOTpaMMaM  ITOBBIIIEHHUS
KBATH(HKAIAA U TIPODECCHOHATBHOM MEPENOATOTOBKH):

® YNOCTOBEPEHHE O MOBHIIICHUH KBAIM(DHUKAIINH - IIs1 JIHII, IPOLIEIIIHX 00ydeHre B 00beMe
He MeHee 16 gacoB (mpumoxenue 2);

® MUILIOM O HPOQECCHOHANBHON TEPEHIOATOTOBKE - IS JIHII, MPOLIEIIHAX obydeHue 1o
nporpamme B 00beMe He MeHee 250 gacoB (mpuitoxkenue 3) ¢ 06NOKKOH H IpUIoXeHueM. Bun
JTLIOMA O IPOGECCHORATLHOHN IIEPEMOATOTOBKE (Y/I0CTOBEPSIIOIHHA IIpaBO BEJICHUSI HOBOTO BHJIA
IPO(ECCHOHATBHON JESTeNBHOCTH MM ITIOIyYeHHE HOBOM KBaNH(UKaum) Ompenensercs B
3aBHCUMOCTH OT LCJIH, 337184, COACPIKAHMS U PE3yIIbTATOB OOYUYCHHUsI, YTBEPIK/ICHHBIME B YIeOHO-
METOIUYECKOM JOKYMEHTAIUH JOIOHATEILHOM IpodeCcCHOHANTBHOM IIpOrpaMMBbI
PO ECCHOHATBHOM IEPENOATOTOBKH.

KBamupuxanus, ykassiBaeMas B HTOTOBOM JOKYMEHTE, AaeT €ro 0OIaiaTeio IIpaBo
3aHAMAThCS ONPEAENCHHOM IPOYECCHORANBHOM NESTENBHOCTEIO M (MIIH) BBIIONHSITH KOHKPETHBIE
TPYZAOBBIE QYHKIUH, I KOTOPBIX B yCTAHOBIEHHOM 3aKOHOIATENHCTBOM POCCHIICKO Qenepanuu
IIOPSIAIKE OTpPe/IeNIeHbl 00s3aTeNbHble TPeOOBaHUS K HAIMYMIO KBATH(GHKALHH 10 pe3yJbTaTam
JONONHUTENBHOTO  MPOQECCHOHATBHOTO  O00pa3OBaHHS, eCIM HMHOE  He YCTaHOBJICHO
3aKoHoAaTenbeTBOM Poccntickoit @enepanyu;

2.6. B OO0 «Makpo IenTp» BBOAATCS CIEYIONIHE TOKYMEHTHI 00 00yUYeHHH:
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® cnpaBka 00 ocBoeHMH o0BeMa 00Pa3OBATENHHON IIPOrPAMMEL (mpunoxenue 4)
BBIACTCSA  OOY4alomuMcs  TONONHHUTENBHBIX  IPO(EeCCHOHATBHBIX IPOrpaMM  TOBBILIEHUS
KBaTM(UKALMY 1 IPOYECCHOHATBHOMH IEPEIOATOTOBKH:
- HE TIPOUICIIIMM WTOTOBOM arTeCTAllMd MIM IIONyYMBIIMM HA MTOTOBOM ATTECTAIIAH
HEYIOBJIETBOPUTEILHBIC PE3YIILTATHL,
- @ TakKe JIMIIAM, OCBOMBIIMM 00pa30BaTEIbHYIO IIPOrPaMMY U Ha MOMEHT OKOHYAHHS o0yJeHwus,
TIOTyHAlOMUM TIapaJLIeNBHO MPO(ECCHORATBHOE 00pa3oBatie U (VM) IPOXO/ISIIHM UTOTOBYIO

aTTECTALMIO B YUPEXKICHUH [PO(ECCHORANEHOI0 00pa3oBaHus, ¢ MOCIeIY IO 3aMeH0i CIIpaBKH

Ha UTOTOBBIA JOKYMEHT.

3. 3amo/iHeHHne OJIAHKOB AOKYMEHTOB 0 KBATH(PUKANMNHT

3.1. 3anonHeHHe ONIAHKOB CBHIETEILCTE O npodeccur paboyero, IOIDKHOCTH CIIYKAIIero,
YOOCTOBEPEHHH O IOBBIIICHUH KBATH(HKALHH H JUILIOMOB O TIPO(heCCHOHATBHOM IIEPETIOATOTOBKE
(manee - GMAHK JOKYMEHTA) IIPOM3BOIUTCA C MOMOIIHIO MOZYJIs 3aMOJIHEHMS M yUeTa B CIIydac
BEIOOpAa  YUpPEXNEHHEM HCIONB30BAHUS ONAHKOB HTOTOBBIX JIOKYMEHTOB,  SIBJISTFOIIUAXCSI
3AMHUIIEHHOH OT MOENOK IONUrpaduueckoi IpoayKIHei.

Monyns 1m0 3aNOTHEHHIO M yYeTy GIaHKOB HTOTOBBIX JOKYMEHTOB (JlaJiee - MOJIyJIb)
IIPE/ICTaBIIET OO0 IPOrpaMMHOe 00eCIIeYeHHUE, IPeTHASHAYCHHOE TS ABTOMATH3AIIAN ydera u
3aII0JIHEHHS YKa3aHHBIX OJIAHKOB PU MOMOIIY JIFOOBIX THIIOB IPHHTEPOB.

Monyne  paspabaThiBaeTcsi B COOTBETCTBHH ¢ TpeOOBaHUAMHU  JIEHCTBYIOLIETO
3aKOHOZATENbCTBA B YACTH COOMIONCHUS IIPABUI 110 KOHQUACHIMATLHOMN 3alIUTe IePCOHATBHOMN
MHGOPMAIME U IIPEAOCTABIATHCS 00Pa30BATEIBHBIM OpraHusanusM Ha Oe3BO3ME3JIHOM OCHOBE
TIPEIPUATHSIMH-M3TOTOBUTEIAME OIaHKOB 3AIMINEHHOM TOIUrpagIecKoi PO IyKIHH.

IlporpammHOe obecrieueHne MOIyNS 3amONHEHHS OTAHKOB YCTaHaBIIMBAECTCA Ha

TIEPCOHANIEHBIX KOMIIBIOTEPAX € apXUTEKTYPO#i, COBMECTHMOI ¢ 132, 164 He cTapime 5 et ¢ MOMeHTa
BBIIYCKA OYEPETHOM BEPCHH IPOIPAMMHOTO Obecredenus i QYHKIMOHUPYET MO/ yIIpaBJIeHHEM
OIEpalOHHbIX cucteM Microsoft Windows, pacmpocTpaneHHBIX Ha MOMEHT BBIXOA BepcHUit
IPOrpaMMHOr0 obecriederust. Mojysb ONTHMH3HPOBAH JUIS PACIIPOCTPAHEHHS yepe3 UnTepHer,
UMEET COBOKYITHBIA pasMep yCTaHOBOYHOI'O KoMILIeKTa He 6onee 10 MB u He IIpeayCcMaTpUBacT
IPHOOpETEHHE @paB HAa WCIHOJB30BAHAE KAKOrO-THOGO JIOTOJIHHTEILHOIO IIPOrpPaMMHOTO
o0ecredeHus, KpOMe CTaHIapPTHOTO CHCTEMHOTO.
3.2. 3anonHenwe O6IaHKOB JOKYMEHTOB DYKOIIHCHBIM CIIOCOGOM HE IIPOU3BOAUTCS. branku
AOKYMEHTOB 3alIONHAIOTCA Ha TOCYIapCTBEHHOM s3bike Poccuiickoit ®enepanuy — Ha PyccKoM
S3BIKE C HCIOTH30BAHUEM IIPUHTEPA YEPHO-0€ETI0H IeUaThio.

Homyckaercs Ipy HOAIHCH GIIaHKOB TOKYMEHTOB HCIIOJIb30BAHKE IIIAPYKOBOM MITH T'eJIeBOM

PYYKH C YEpHHUIIAMU YEPHOTO M CHHETO ITBETA.
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3.3. Ilpu 3anonHenun 61aHKa JOKyMEHTa HEOOXOIMMO YKA3BIBATh CIIEYIOIIUE CREICHHUS:

® oQuupanbHOe HazBaHHE OOPA30BATENHHOM OPraHM3AMM B HMEHHTEIBHOM najexe,
COTJIACHO YCTaBY JAHHOM 00pa30BaTENbHOM OPraHU3aALHH;

®  PErMCTPaNMOHHBIA HOMED 10 KHUTE PETHUCTPAIMH JOKYMEHTOB;

® HAaMMCHOBAHME ropojia (HACEJEHHOTO IIyHKTa), B KOTOPOM HAXOIHMTCS obpa3zoBaTenbHas
OpraHu3aIms;

® JfaTa BbIIAaYM NOKyMeHTa (B popMaTe XX.XX.XXXX.);

® (amwiud, MMI M OTYECTBO JHIA, IIPOIIEIIEr0 IOBBIIEHHE KBATU(UKAIMN MK
MPO(ECCHORANBHYI0 IEPENOArOTOBKY (IMINETCS MONHOCTBIO B HMEHHTETEHOM IaZiexXe B
COOTBETCTBHH C 3AIUCHIO B ACIOPTE MM JOKYMEHTE, €0 3aMEHSIOIIEM).

DamMuius, WM, OTYECTBO HHOCTPAHHOTO TIDAXKIAHMHA 3aIHCHBAIOTCS IO JTaHHBIM

HAIlMOHAILHOT'O NTACTIOPTA B PYCCKOSA3BIMHOMN TPAHCKPHUIIIIH.
3.4. DbrmaHK JOKYyMEHTa ITOJIIHCHIBAETCS I'eHepanbHBIM  THPEKTOpPOM — 06pa3oBaTENBHOM
OpTaHu3allul, HHBIMM JIMIAMH Ha YCMOTPeHHe o0pa3oBaTenbHOM opranmsanmd. Ha wmecre,
OTBCICHHOM JIJIs1 Iteyaty — «ML.IL», craBuTcs neuars Yupexnenus.
3.5. Bank npunoxeHus (IIpy HANMYHE) 3alONHIETCS HA YCMOTPEHHE YUPEXKICHHUS U COAEPIKUT
CBCNICHHUSA O HAUMCHOBAaHWM O0pa30BATENBHON MPOrPAMMBI, HAMMEHOBAHUM IIPUCBOCHHOM
KBaMuKanuy (IpY HAIWYUH), TUCUHUILTMHAX, CPOKE 00y4eHnms, Tojie OCTYIUIEH S Ha 00ydeHHe,

roJiec OKOHYaHUS O0YUEHHMS.

4. V4er, XpaHeHHe ¥ BLIIa49a GJAHKOB HTOTOBBIX JOKYMEHTOB

4.1. BnanKku HTOrOBBIX TOKyMeHTOB XpamsaTcs B 000 «Maxkpo IleHTp», KaK JOKYMEHTEI CTPOroit
OTYCTHOCTH M YYHUTBIBAIOTCSA 110 CHEIHATBHOMY PEECTPY.
4.2. IlpuoGpeTeHHbIe GIAHKA HTOTOBHIX JOKYMEHTOB PETUCTPUPYIOTCS. OTBETCTBEHHEIM JIUI[OM 33
YH€T MaTepuaNbHBIX LEHHOCTEH B KHUIC y4yeTa OJaHKOB IOKYMEHTOB CTPOTOM OTYETHOCTH,
KOTOpast MPOHYMEPOBBIBACTCS, MPONIHYPOBBIBACTCS, ONEYATHIBACTCS U XPAHUTCA KAK TOKYMEHT
CTPOTOH OTYETHOCTH, 3aIUCH B KHHIY ydeTa NPOM3BOMATCS IIPH JEOOOM JBHKEHHH GIIAHKOB.
JlomyckaeTcs: Be/leHre OHOM KHUIM Y4&Ta, B KOTOPOM BBIHENAETCS HEOOXOMHMOE KOIMYECTRO
CTPaHHUIL II0J] KaXIbI BHJ[ OJIAaHKOB.
4.3. B xuury ydera G1aHKOB JIOKYMEHTOB CTPOTOH OTIETHOCTH 3aHOCSTCS CIIENYIOIUE TAaHHEIE:

® TIOPSIKOBBEIM HOMED;

® HAMMCHOBAHHE M HOMEpA MOJyYEHHBIX OIIAHKOB CTPOrOif OTYETHOCTH;

® JlaTa OJYYCHHUS U BEIIAYH;

® KOJHMYECTBO IOJIyYEHHBIX W BBIIAHHBIX OIaHKOB;

® TIOIHUCH MaTE€PpUaJIbBHO-OTBETCTBEHHOI'O JIUIIA.
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4.4. Jlns ydera BBINA4YM HMTOTOBBIX JOKYMEHTOB, IyOJNMKATOB UTOTOBBIX JOKYMEHTOB, MHBIX
JIOKyMEHTOB B 00pa30BATENBHOM OpraHM3alMh BENYTCS KHUIH PETUCTpAllNM  BBIAAHHBIX
JOKYMEHTOB (Jjajiee — KHUI'a PEeTHCTPAIIUH):

® KHHra DPCrHCTpalMd BBIJAYH CBUIETENBCTB O NPO(ECCHH paGodyero, JOMKHOCTH
CILy’Kallero;

® KHHIa perucTpalyy BhIIa9d yIOCTOBEPEHHE O MOBBIICHIN KBaTu(UKaIuu (0T 16 4acoB);

¢ KHHTA pEIHCTpalMH BBIAYM [UIUIOMOB O IPO(ECCHOHATHHON IIEPENOATOTOBKE K
IPUTOKCHUH K JUIITIOMY;

® KHHIa PETUCTPAIUH BBI[AYM CIIPABOK 06 00ydeHNH;

® KHUTA PETUCTPALMH BbIIAYH TyOIUKATOB JOKYMEHTOR.
4.4.1. B kHHUTY perrcTpanum BHOCAT CIICAYIONIHAE JaHHbIE:

® TIOPAKOBBIA PErMCTPAUOHHBIN HOMED;

® J1aTa BBIAYM JTIOKYMEHTA,

® amuims, UM, 0TIECTBO (MOCTIEHEE - IPU HAIMYKH) JIMIA, TTOTYYHBIIETO JOKYMEHT;

® HoMep OJIaHKa TOKYMEHTA;

® OTBETCTBEHHOE JIUIIO;

¢ TOAMHCH JHIA, KOTOPOMY BBLIAH NOKyMEHT (€CIM AOKYMEHT BBIIAH JIMYHO, JIHOO II0
MIOBEPEHHOCTH), JTMOO J1aTa ¥ HOMEP [OYTOBOTO OTIPABJICHHS (ecim TOKYMEHT OTIIPAaBIEH Yepes
OIEPaTOPOB MOYTOBOMH CBA3H OOIIEro MOJIb30BaHMs);

® DCIICHUE aTTECTALMOHHON KOMUCCHH (IIPU HATMYHH);

® IIpUMEYaHUI.
4.4.2. Ecu Gbuta JoMyINeHa ommbKa B KHUTE PEruCTpaIuy, TO NOBTOPHO 3allMCh HE JeNIaeTCs.
HegepHo cnenannas 3amuch KOppeKTHPYeTCs MOCPEACTEOM BIIECHIBAHKS PAIOM HOBOH 3aIlicH U
BHECCHHS NONONHUTENBHOH 3amucu «VcnpaBiaeHHOMY Beputh». CTAaBHTCS MOMIMHCH ¥ JEIACTCS
paciugpoBKa IMOAIIUCH.
4.4.3. 3amucH B KHHUTHM PETHCTPALMH BHOCSTCS JIHOO B an(paBUTHOM IHOpSJIKE, MO0 B IIOPSIKE
3aKJIFOYCHUSA JIOTOBOPOB Ha 00ydenue (busmueckue muna), 160 B MTOPSIIKE COIVIACHO MOJaHHOU
3asBKe Ha 00y4YeHHUe (FOPUIHICCKHE JIHIIA).
4.5. Jlna perrcTpaniu BBIIAYH IyOIMKATOB HTOTOBBIX JOKYMCHTOB BEJIETCS KHUTA PErHCTPALHK
BBIJTA9H J{yOIIMKAaTOB JOKYMEHTOB, B KOTOPBIH 3aHOCSTCS:

® PEruCTPallMOHHBIM HOMEp TyONHKaTa JOKYMEHTA,

® JaTa BBIAYM JOKYMEHTA;

® amuIs, HMS B OTYECTBO (IIPH HATMYHH) oby4arormerocs; B ciiydae IONydeHHs JyOIuKara
HTOTOBOIO NIOKYMEHTA IO NOBEPEHHOCTH - TAKKe (aMUITHS, UM M OTYECTBO JIHIA, KOTOPOMY
BEIIaH IOKYMEHT;

® cepus 1 HOMep OsiaHka JyOIMKaTa HTOrOBOTO JOKYMEHTA,
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® Jata ¥ HOMEp IPOTOKONA aTTeCTALMOHHON KOMHCCHM / JAaTa M HOMEp IpHKaza 06
OTYHCIIEHUH 00YYarOIErocs;

® OTBETCTBEHHOE IIHIIO;

® MONMHCH JIMIA, KOTOPOMY BbIJaH MyONHEKAT JOKYMEHTA (€CHH HOKYMEHT BBIIAH JIAYHO
oby4aromemycs 1H60 [0 TOBEPEHHOCTH), MO0 JaTa | HOMED MIOYTOBOIO OTNpPABIICHHS (eCau
AOKYMEHT HAIPABJIEH YEePe3 OLEPATOPOB OYTOBOM CBSA3H);

® IIpHMEYaHus.
4.5.1. ly6nuKaT HTOTOBOTO JOKYMEHTA BBIIACTCS:

® B3aMEH yYTPayeHHOIO HTOTOBOTO JOKYMEHTA,

® B3aMEH HTOrOBOTO JOKYMEHTA, COJEP)KAIIEr0 OMMOKH, OGHApYKEHHBIE obyJarorumcst
IIOCJIE €TO0 MOTYYEHUS;

¢ JHIy, H3MEHUBIIEMY CBOIO (haMHIIHIO (MMSI, OTIECTBO).
4.5.2. ]JlybnukaTel HTOTOBOTO AIOKyMEHTa  O(OPMIIIOTCS Ha ONAHKaX, IPHMEHIEMBIX
YupekieHrneM Ha MOMCHT TI0/[auH 3asBIICHUS O BhIIAYE Ty OJIMKATOB.
4.5.3. ly6miKaTs! HTOrOBOTO JJOKYMEHTA BBIIAIOTCS HA OCHOBAHMH JUYHOTO 3asBIICHU.
4.5.4. JlybmuKkaT HTOrOBOrO JOKYMEHTA BHIIAETCS 00y4aromeMycs JIMIHO WM APYTOMY JIHLY 110
3aBEPCHHOM B YCTAHOBIEHHOM IIOpSIKE IOBEPEHHOCTH, BBIIAHHON YKa3aHHOMY  JTHILY
00yJarONIUMCSI, HITH 110 3aSBIEHHIO 06YYarOmerocs HAIIPaBIICTCS B €TO aIpec Yepe3 OlepaTopoB
IIOYTOBOH CBSI3U OOINEro MOJIb30BAHUS 3aKA3HBIM [TOYTOBBIM OTIIPABJICHUEM C YBEIAOMIIEHHEM O
BpYYCHHUHU. J[OBEPEHHOCTh U (WiH) 3asBICHHUE, IO KOTOPBIM OBLI BBIAH (HAIPaBJIEH) HTOTOBBIA
JOKYMEHT, XPAHSTCS B INYHOM JeJie 00YyJaroIerocs..
4.6. B ciaydae OCBOEHHs IOIOIHHUTENBHOM IPOGECCHOHATBHOM IPOrPaMMEl  HAPALIENHHO C
TIOTYHSEHUEM CPE/IHETO HPO(HECCHOHATHHOTO ¥ (MIIM) BHICIIEr0 0GpasoBaHUs YJIOCTOBEPEHHE O
TOBBIEHAY KBalH(pUKanuy U (MIK) THIUIOM O HPO(heCCHOHATBHOMN MEPETNOATOTOBKE BBIIAIOTCS
BRIITYCKHUKY OJTHOBPEMCHHO C IOJIy4YeHHEM COOTBETCTBYIONIErO NOKYMEHTa 06 06pa3oBaHus. Ho
MOMCHTA TIONYHCHHS COOTBETCTBYIOIIErO JOKYMEHTa 06 0Opa3oBaHHH BBIIAETCS cIpaBka 00
00beMe OCBOEHHMS 00pa30BATENBHOM IPOrPAMMEL.
4.7. KHWTH peTHCTpanvy MpoITHYPOBHIBAIOTCS, IIPOHYMEPOBBIBAIOTCS, CKPEILIAIOTCA IE€YATHIO
YUPEKACHUS U XPAHSTCS KaK JOKYMEHTHI CTPOTOH OTYETHOCTH.
4.8. Komuu BBIJAHHBIX CBHUAETENLCTE O npodeccun  paGodero, JOMKHOCTH —CIIyXKalIero,
YAOCTOBEPEHHU# O IOBBIIEHUH KBATH(DHUKAIIH, THILIOMOB O IPO(ECCHOHANBHOM NEPENOATOTOBKE
¥ IPUIIOKCHHS K HEMY TOJULEHAT XPAHEHHUIO B apXUBE Y UPEXKICHHS B IATHOM JieTie 00y Yaromerocs
(Ha GyMa)KHOM M SIEKTPOHHOM HOCHTEIIE).
4.9. Tlepemaua mONyYeHHBIX OTAHKOB HTOTOBBIX JAOKYMEHTOB JIpyTHM 00pa30BaTebHBIM

OpraHu3alusIM HE IOIIyCKaEeTCs.
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4.10. YIToroBssIe TOKYMEHTEI, HE TIOTYYCHHBIE 00y YaIOMUMICS, XPAHATCS B YUPEKICHAN B ceitde
JI0 X BOCTpeOOBaHHS.

4.11. Ilo mYHOMY 3aSBIEHHUIO 06YYAIOMIEroCs HTOTOBBII JIOKYMEHT MOJKET OBITh HalpaBjIeH Ha ero
AIOMAIIHUH TIOYTOBBIA azpec. Eciu 3akasaukom o6ydeHus spisercs OpraHM3alys — Ha MTOYTOBBIHA
aZipec OpraHu3aluy.

4.12. Tlpy Ha3HAYeHWH HOBBIX PaGOTHHKOB, OTBETCTBEHHEIX 3a IIONTyYCHHE, Y4EeT U XpaHEHHE
0J1aHKOB HEUCIIOIB30BAHHEIE GIIAHKY, & TAKIKE KHUTH y4€Ta ¥ PErUCTPaIMHU IIEPEAAIOTCS 10 aKTaM,
KaK JIOKyMEHTBI CTPOTOM OTYETHOCTH. IIpOBOAMTCS WHBEHTApPH3AIMS B CBA3H CO CMEHOM
MATCPUAIILHO-OTBETCTBEHHBIX JIAI. COTPYAHMK, IPHHSBIINIT OIIAHKH JOKYMEHTOB 00 o0pazoBaHun
U (WiM) 0 KBAIHU(HUKAIMK, PACIIHCHIBAETCS B OIMMCH B IIOJyYeHHH, & CIABUINH — B chade STHX

0JIaHKOB.

5. Cnucanune v yHuYITOKeHHE GJIAHKOB HTOFOBBIX JOKYMEHTOB

5.1. Crucanue HTOrOBBIX JTOKYMEHTOB IIPOM3BOIUTCS KOMUCCHEH, YTBEPKICHHOU IPHKA30M
PYKOBOIHTEISA Y UpeKACHHS.
5.2. Komucens 1o ciucasuio GI1aHKOB CTPOrOi OTYeTHOCTIH IIPOBOJIUT CBEPKY HaJMUHsl OIaHKOB,
COCTABIIAET aKT UX CIHCAHMS (IIPUIOKEHHUE 5).
B axTe nmpumBosmTCs CocTaB KOMECCHE 1O CIIMCaHHIO, YKa3bIBAIOTCSI J1aTa U HOMeEp JIOKyMEHTa,
KOTOPEIM laHHas KOMHCCHs Oblia HasHaueHa. Kpome Toro, B akTe yKassBaroT IICPUONI, 38 KOTOPKIHA
IPOU3BOAUTCS cricaHue. CIECHBaeMble JOKYMEHThI IIEPEUHCIISIOTCS C YKa3aHHeM HX HOMEpOB,
CEpUH M TIPHYMH CHUCAHMSA. AKT TOANKMCHIBAIOT WICHB! KOMUCCHH, H YTBEP)KIAET PYKOBOJHUTEIH
00O «Maxkpo Llentp».
5.3. VicnopyeHHbIe NP 3allONHEHWH OJAHKH HTOrOBBIX JMOKYMEHTOB IIOJUI€XKAT CIHMCAHWUIO U
YHHYTOXCHHIO KOMUCCHEH 110 CIIMCAHHIO OIIAaHKOB CTPOTo# 0TIeTHOCTH. KOMICCHS COCTARIISET aKT
O CIIUCaHWK OJTAHKOB CTPOTOM OTYETHOCTH B OJHOM 9K3eMILIIpE. B aKkTe Npomuchio yKa3hIBAIOTCS
KOJIMICCTBO M HOMEpa YHHYTOXACMBIX OIAHKOB TOKYMEHTOB, a TAKKe 1aTa X YHHYTOKCHES.
Homepa ucnopyeHHbIX G1aHKOB TOKYMEHTOB BEIPE3AIOTCS] U HAKJICUBAIOTCS HA OTAEIBHBIN JTHCT
OyMary, KOTOpBIi IIpuIaraeTes K SK3EMILIPY aKTa Jurst Geccpounoro xpauerus 8 000 «Maxpo
LleHTp». AKT IONMUCHIBAIOT YIEHEI KOMUACCHH, U YTBEPXKAACT PYKOBOIUTEND Y UpEKICHHS.
5.4. Crcanve ¥ yHHYTOXKCHHE JOKYMEHTOB CTPOTOil OTYETHOCTH IIPOM3BOJUTCS HA OCHOBAHUU
aKTa OJUH pa3 B KBapTal:

® O BBITAHHBIX JIOKYMEHTaX, IIPH YCIOBUM HAIMYHAS B KHATE PETHCTPALUA OTMETKH O
TOJTy4CHHH JOKYMEHTA (HOMIUCH O0YYaroMmerocs, MM HATMYAE 3aBEPCHHON B YCTaHOBJIEHHOM
TIOpA/IKE TOBEPEHHOCTH, BBIIAHHON yKa3aHHOMY JIHITY O0YJaIOIIAMCS, WM [I0YTOBOE YBEIOMIICHHE

O BPYYEHHH),
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® 00 HCHOpYEHHBIX ONAHKAX JOKYMEHTOB, B KOTOPBIX YKa3bIBAIOTCS HOMEpA M CEpHH
HCTIOPYEHHBIX GIaHKOB JIOKYMEHTOB, KOJIHYECTRBO H JATa HX YHHUTOMKCHHISL.
5.5. K akTy 0 criMcanum 61aHKOB CTpOroi OTYeTHOCTH IIPUKIIQIBIBAIOTCS KOIIMH JINCTOB KHUTH
PETHCTPAallud M aKTEl 00 YHHYTOXEHHH (IIPEIMPOBAHHY) IOKYMEHTOB CTPOro#f or4eTHOCTH

(punoxenwue 6).
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IIpuinoxenue 1

CBuzeTenseTBO 0 podeccun pabodero, JOHKHOCTH CIIy’Kamero (BCTABUTH CKaH JOKYMEHTA)

Ilpunoxenue 2

YRocToBepeHue 0 MOBBIIEHUN KBATHQHKATHH (BCTaBHTH CKaH JOKYMEHTa)

Ipninoxenune 3

Jlunnom o npodeccrnoranbHOM nepenoaroToBKe (BCTABATS CKAH JOKYMEHTA)

IIpunoxenue 4

Crpaska 06 ocBoeHME 06BeMa 06pa3oBaTETLHOM IpOrpaMMsI (BCTAaBUTh CKaH JOKYMEHTA)

Ipunoxenue 5

AKT CTIMCaHHS JOKyMEHTOB CTPOTOif OTYETHOCTH (BCTaBUTH CKaH JIOKYMEHTA)

IIpunosxenune 6

Cosnanaer ¢ akrom IIpunoskenns 5 (BCTaBuTh CKaH JIOKYMEHTA)



